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Welcome
Dear Parents
A very warm welcome to Year 1 and I hope that everyone is looking forward to
the excitement and opportunities that come with a new year and new
beginnings.
I hope you find the following pages a useful guide to the year ahead and a
valuable insight into your children’s school routines and learning journey. It will,
without doubt, be an exciting year, full of growth and development, all within a
safe, nurturing and inspiring environment.
It is essential that we work in partnership to ensure the best possible outcomes
for your children. We will continue to communicate all aspects of your child’s
progress and attainment throughout the year and please remember that our
doors are always open should you ever have any questions or just want to chat!
My best wishes for an enjoyable year ahead.
Ben Evans
Headmaster
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Introduction
Dear Parents,
We are very much looking forward to welcoming your children into school for the
new school year in September.
Your children will have enjoyed their transition morning with their new teachers
and this will have undoubtedly built the excitement ahead of September.
Parent information meetings will take place in September where you will have
the opportunity to come into school, hear presentations based upon the
information contained in this handbook, ask any questions and spend time in
your child’s new classroom.
Should you have any individual questions, please do not hesitate to contact your
child’s class teacher in the first instance and in the meantime if I can be of any
further assistance please do not hesitate to contact me.
Best wishes.
Sarah Sutherland
Head of Pre-Prep

3

Pre-Prep Staff - Meet the team

Mrs Sarah Sutherland
Head of Pre-Prep
Year 2 Teacher- SJS Form

Mrs Debbie Hunt
Year 2 Teaching Assistant
Key Stage 1

Mrs Jane Johnstone
Year 1 Class Teacher
Key Stage 1

Mrs Donna Lander
Year 1 Teaching Assistant
Key Stage 1
Gems activity club supervisor

Miss Sarah Harrison
Reception Class Teacher
EYFS

Miss Jade Kelleway
Reception Teaching
Assistant
EYFS
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The School Day
Your children can be dropped off at the gates to the Pre-Prep between 8.00am
and 8.15am. During this time we will encourage the children to go into school to
sort their bags and books out before coming outside to play. Please note the
earlier start time of 8.15am.
The children have snack time during the morning which is provided by our
catering team and lunch in the dining room at 11.45am. The teaching day finishes
at 3.30pm where you will be able to pick your child up from the playground gate.
Gems activity club runs from 3.30pm - 6.00pm. If your children have been signed
up for activities they will be taken up to Gems for a snack and then taken to their
activities. Alternatively you may wish your child to attend Gems and no activities.
Collection from Gems will be from the front door of the Pre-Prep; please ring the
doorbell and a member of staff will come to the door and then bring your child to
you.
If your child is going home on school transport they will have the option of
supper in Gems from 6.00pm. Please let Mrs Lander know
(gems@windlesham.com) if you would like your child to have this option so that
catering arrangements can be made. Bookings for the following week should be
made by the preceding Thursday.
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Additional Wrap-Around Care
In addition to our end of the day supervision, we also offer supervision of our
Pre-Prep children from 7.30am. The children will be supervised by one of the
teaching assistants in the department until the other children begin to arrive at
8.00am. There is no extra charge for this supervision. At this time, we are unable to
provide supper unless your child is going home on school transport.

Dress Code
While we do not have a uniform at Windlesham we do ask that children adhere to
the school dress code. Suitable smart clothing should be worn; navy, black or grey
coloured trousers, shorts, dresses or skirts, (appropriate summer dresses may be
worn in the summer), plain smart shirts or collared polo shirts and black leather
shoes. The children should have a Windlesham PE and swimming kit and a
waterproof forest school kit. PE and forest school kit must be brought to school on
a Monday where it will remain for the week and will be sent home to be washed
every Friday. Please provide your child with a pair of indoor and a pair of outdoor
trainers and wellington boots. Book bags are provided by the school but we do
kindly ask that you label your child’s clothing, PE, swimming and forest school kit,
as well as all shoes to avoid confusion or lost items.

Home-School Communication
How we communicate with you and you with us is one of the most critical aspects
of ensuring a good home-school relationship. We have several means of
communication: the weekly information letter, the weekly newsletter, email,
telephone, school website, social media and WhatsApp. All of these are explained
in the Parents’ Handbook.

Information Letter
Each Monday parents are sent an Information Letter providing details relating to
items in the calendar up to two weeks in advance. This is to give parents the
opportunity to plan for different events as well as to stay informed as to their
children’s involvement and requirements.
This letter also contains key up-to-date information relating to day-to-day life at
Windlesham to ensure that parents remain fully informed. Information is grouped
according to year group and phase to allow parents to locate the most relevant
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details pertaining to their child (ren).

Newsletter
On Fridays parents are sent the Newsletter which highlights the varied academic
and non-academic activities which the pupils have been engaged in throughout
the week. This is an opportunity for parents to gain a greater insight into the
day-to-day life at the school and the varied opportunities the pupils have enjoyed.

Parents’ WhatsApp
The parents’ WhatsApp group is managed by Alex Evans and is organised by year
group to provide parents an opportunity to ask questions as they arise.
Reminders are also sent via this group for specific calendar items to assist
parents. Enrollment in the WhatsApp group is entirely voluntary.

Parent Portal
The Parent Portal is an area of the School’s website which hosts a wide range of
information relating to your child’s life at school. There are also many categories of
information and this should be your first port of call.

Notification of absence
If your child is unwell and unable to attend school, please email
absence@windlesham.com by 08:10 and the relevant members of staff will be
informed.
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Overview
The Year 1 curriculum continues to build on the strong foundations that have
been developed in Reception. We will ensure that the transition period is as
seamless as possible so that the children settle quickly by teaching them in ways
that are engaging, active and appropriate. We have high expectations of the
children in all areas of their school life, both academically and pastorally.
Our aim is to continue to nurture independent children who are becoming
increasingly responsible for themselves, their learning and their belongings whilst
fostering a love of learning, awe, wonder and a deep interest in the world around
them. We will create an environment of challenge and support for each individual
in our class. The children will continue to develop at different rates and we will
ensure that they understand their personalised next steps for learning, are
challenged to achieve their individual targets and are ready for the next stage in
their Windlesham career. We are very much looking forward to spending this year
with your children!
Mrs Johnstone and Mrs Lander
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Structure of the day
8.00am - 8.15 am: Arrival and playtime
8.15am - 8.45am - Registration followed by phonics / handwriting
8.45am - 9.00am - Mental maths
9.00am - 9.50am - English
9.50am - 10.00 am - Snack
10.00am - 10.30am - Science / Topic
10.30am - 11.00am - Break
11.00am - 11.50am - Maths
11.50am - 1.00pm - Lunch and playtime
1.00pm - 2.00pm - Specialist lessons
2.00pm - 3.00pm - PSHE / RE / MFL / Computing
3.00pm - 3.15pm - Assembly
3.15pm - 3.30pm - Home time routines
The full class timetable will be sent out at the beginning of term and further
information will be disseminated during the curriculum information meeting in
September. The structure detailed above gives an outline; lessons will vary on a
daily basis, including mindfulness, circle time and forest school.
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Specialist Lessons
We continue to offer an extensive range of specialist teaching for the children
in year 1. This year the children will receive subject specialist lessons in the
following subjects:
PE / Games / Swimming
Forest School
Food Technology
Drama
Music
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World Languages Program
In September 2021 we are excited to be rolling out a new world languages
program in the Pre-Prep encompassing a plan of cultural immersion on a 3 year
cycle. Research shows that in the formative years, the brain is at its most elastic
and it is optimally equipped for learning and producing language. Introducing a
breadth of language learning from an early age has also been shown to improve a
child’s memory and analytical abilities and strengthen their ability to problem
solve.
The children will learn one language per term and the whole department will
work together in learning the same language at the same time in order to enable
us to immerse the children in further cultural enrichment activities.
This academic year the children will learn the following 3 languages:

Autumn Term

German

Spring Term

Mandarin

Summer Term

Portugese
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Topic Overview
The year 1 core curriculum continues to follow a topic-based approach. Over the
course of the year we immerse the children in learning that excites and stimulates
their curiosity and knowledge of the world around them.
We begin the autumn term by going ‘Through the Keyhole’. As we are just
getting to know the children, it is a lovely opportunity for them to share
something very familiar… their own homes. We peek into the doors of the past as
we explore a timeline of houses in Britain. We study our local area and find out
who lives in some of the amazing and unusual homes found around the world,
from a single dwelling in the Amazon rainforest that houses an entire village, to
underground cave homes in Africa. In art, we learn about the bright colours and
bold brushstrokes used by the Impressionists, when painting landscapes and
cityscapes, and create our own art inspired by the style. We become architects in
D.T. when we design, make and evaluate our own model rooms.
The second half of term is stuffed to the battlements in order to get our little lords
and ladies excited about castles! We learn about the history of medieval castles
and the Normans, where castles are built, who lived in them, their structure and
much more. As the temperature cools and we move from autumn to winter, we
will find out how different types of weather can be measured across the seasons.
Then, as Christmas approaches, we enter into the festive spirit with our very best
effort at cutting and sewing a decoration for your Christmas tree!
Blasting off into outer space is how we commence the spring term where we
learn all about the solar system, the history of space exploration and the lives of
famous astronauts. We study the Space Race between the USSR and USA, and
explore the details of the Apollo 11 mission of 1969, the moon landing and who was
involved. In the past, we have welcomed aliens from an alternate galaxy and
taught them about planet Earth and enjoyed an incredible trip to the
Planetarium in Chichester. This topic really is ‘Out of This World’.
Hop on board in the summer term as we are ‘On the Move’ in an exciting travel
and transport topic. We explore journeys of all kinds, including how people get
around now and how they travelled in the past. We look at the invention of boats,
cars, trains and aeroplanes and study significant individuals such as George
Stephenson and Amelia Earhart. We investigate a variety of different vehicles
before making our own which we then race down the hill behind Pre-Prep. In
PSHE, we discuss positive views of ourselves and identify how having a positive
attitude can help us achieve new challenges.
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Term

First half term focus

Second half term focus

Autumn - Through the Keyhole

Houses and Homes

Castles

Spring - Out of This World

Space

Summer - On the Move

Transport
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English
Reading
Reading is the key to all other areas of the curriculum and underpins everything
we do. We will continue to hear your children read regularly in a range of different
contexts, which will include individual reading and guided reading in a small
group. We encourage you to keep up the daily reading practice at home to
ensure that the skills taught in school are being embedded with individual
reading books.

Spellings, Phonics and Keywords
The children will be taught phonics as a class with careful differentiation and
application of spelling words. This year the department will be using an updated
systematic synthetic phonics program to ensure there is consistency across the
year groups. Each week you will receive details of the phonic focus and associated
spellings.
Keywords will be taught as an integral element of this program and the children
will be required to use these accurately and consistently in their written work in
order to show their understanding is embedded.
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Handwriting
Handwriting will be an ongoing focus in the classroom using the well established
think write program and the children will be continuing to build on their letter
formation; there will be a drive on ensuring letters are not only formed correctly
but they are consistent in size. Regular practice of handwriting will be built in
however it will be embedded in every lesson across the curriculum.

The Teaching of Writing
In our teaching of writing we will be building on the rich experiences your
children have received in Reception. As with all areas of the curriculum, the
children develop their writing skills at different rates. Using Heidi Song’s stages of
developmental writing, here you can see how the children will have progressed
through the early stages and are embarking on stages 10, 11 and 12. It is by careful
and structured scaffolding that the children will be developing their stamina and
independence when writing. The year 1 National Curriculum scaffolded writing
process can be segmented into
the following elements:

●

Planning - Saying out loud
what they are going to write
about and composing a
sentence orally before writing
it .

●

Drafting - Sequencing
sentences to form short
narratives and re-reading
what they have written to
check that it makes sense.

●

Editing - Discuss what they
have written with the teacher
or other pupils.

●

Performing - To read their
writing aloud clearly enough
to be heard by their peers and
the teacher.
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The following overview details the units that will be taught over the coming year.
It should be noted however, that depending on the children’s needs there will be
fluidity over the organisation of these units.

AUTUMN

Persuasion

Traditional
Tales

Themed
Poetry

Information
Texts

Narrative
Poetry

Assessment

SPRING

Fact Books

Letter
Writing

News
Reports

Space
Stories

Humorous
Poetry

Assessment

SUMMER

Visual
Literacy

Stories with
a Repeating
Pattern

Diary
Writing

Myths

NonChronologic
al Report

Assessment
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Maths
Maths is a subject that stands alone in its teaching and is not commonly linked to
the overarching topic. Key skills from Reception are built upon during the
beginning of the autumn term whilst developing a sound understanding of the
process of each method. It is key that the children are able to talk about how they
reached an answer, more so than simply giving that answer. It is by
understanding the process, they will be able to unpick any misconceptions. The
following overview details the units that will be taught over the coming year. It
should be noted however, that depending on the children’s needs there will be
fluidity over the organisation of these units.
AUTUMN
Identifying numbers

SPRING
Reading, writing and using numbers

SUMMER
Using numbers to 100

Representing numbers

Counting in twos, fives and tens

Using number facts

Adding objects

Learning number bonds

Halving and quartering

Subtracting objects

Making shapes

Finding the total by grouping

Identifying 2D shapes

What is half?

Sharing objects equally

Comparing length, height and
mass
Finding one more and one less

Telling the time

Which direction?

Using a number line

Getting confident with numbers

Adding and subtracting objects

Counting in multiples

Identifying and using shapes

Recognising coins

Solving missing number problems

Finding the value of coins

Making totals using coins 1

Telling the time to half past the
hour
Measuring time

Identifying 3D shapes

Making totals using coins 2

Using money

Using time language

Comparing mass and capacity

Measuring

Key Skills - Number and Place Value
Numbers are all around us and by building number sense into our everyday lives
we are enabling the children to share what they know and understand, whilst
asking questions to develop their learning further. Talking about numbers and
having fun with them, using practical resources or mental strategies, will increase
the children’s confidence as the year progresses. Each lesson will begin with a
warm up activity; an opportunity to solve a problem, talk about how to reach an
answer or consolidate prior learning before moving on to the focused objective of
the session. As with writing, maths will be carefully scaffolded so that the children
understand the steps to be successful.
This year, we will will focus on the following number skills:
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●

count to and across 100 forwards and backwards, beginning with 0 or 1, or from
any given number

●
●
●

count, read and write numbers to 100 in numerals;

●
●

use the language of equal to, more than, less than, fewer, most, least

count in multiples of twos, fives and tens to a given number
identify one more and one less identify and represent numbers using objects
and pictorial representations including the number line
read and write numbers from 1 to 20 in numerals and words.
Key Skills - Number Bonds
Number bonds show the children how they can split numbers in useful ways.
They show how numbers join together, and how they break down into
component parts. When used in year 1, number bonds forge the number sense
needed for the children to move to addition and subtraction. As the children
progress, number bonds become an essential mental problem-solving strategy.
The teaching of number bonds takes on the following structure:
Concrete step - The children will begin by counting objects that they can interact
with. From here, they would progress to grouping these objects into two groups
in a range of different ways. Here they will be able to visualise that although the
size of the groups may change, the total number has stayed the same.
Pictorial step - When the children are comfortable solving problems with
physical objects, they are given problems with pictures – usually pictorial
representations of the concrete objects they were using. For example below you
can see a pictorial representation of a number bond to 10

Pictorial representation

Abstract representation

Abstract step - The children are then tasked with solving problems where they
only have the abstract i.e. numbers or other symbols. Building these steps across
a lesson can help pupils better understand the relationship between numbers
and the real world, and therefore helps secure their understanding of the
mathematical concept they are learning. This will then allow the children to solve
problems using numbers in a range of different ways, like the missing number
problem below.
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Making the connection with subtraction - By teaching addition and
subtraction hand in hand, the children will quickly see the correlation between
these inverse operations. Subtraction would be taught using the same format as
above whilst encouraging the children to make links and notice patterns.

Key Skills - Fractions
In year 1, the children will continue to develop their understanding of basic
fractions and the related vocabulary. The skills the children will learn are as
follows:

●
●

recognise, find and name a half as one of two equal parts of an object, shape or
quantity;
recognise, find and name a quarter as one of four equal parts of an object,
shape or quantity.
Again, using the concrete, pictorial and abstract method we will ensure that the
children have a solid foundation before moving on to year 2.

Key Skills - Measure
For this strand of the curriculum, the children will learn how to measure and
begin to record the following:

●
●
●
●

Lengths and heights Mass/weight Capacity and volume;

●

Recognise and use language relating to dates, including days of the week,
weeks, months and years;

●

Tell the time to the hour and half past the hour and draw the hands on a clock
face to show these times.

Time (hours, minutes, seconds);
Recognise and know the value of different denominations of coins and notes;
Sequence events in chronological order using language (before/after, next, first,
today, yesterday, tomorrow, morning, afternoon, evening;

Key Skills - Geometry
Again, building on the learning in Reception, this year the children will continue
to develop their mathematical vocabulary when naming and describing 2D and
3D shapes. In addition they will begin to understand the language of position,
direction and movement including whole, half, quarter and three quarter turns.
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Science
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Prep (Homework)
The following prep tasks will be set for the children each week:

●
●
●

Daily reading practice;
Monday - spellings to be assessed on a Friday;
Friday - an English, topic or maths task to be completed by the following
Tuesday.
Prep tasks will vary from links to online maths consolidation activities on the
Abacus Active Learn website (your child will be sent home with their Active Learn
log-in card at the beginning of term), to activities designed to build upon what
has been taught in the week.
Please note that prep will not be new learning but an opportunity for the children
to embed what they have learned in the classroom.
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Assessment
Throughout the year the children are given a number of both formal and informal
assessments.
These may take the form of end of unit assessments and regular teacher
assessments or more formal standardised assessments.
At the beginning of the year all children are given standardised verbal and non
verbal reasoning assessments.
At the end of each term the children are assessed in independent writing and
phonics alongside standardised assessments in reading and maths.
These assessments form part of our ongoing picture of your child’s academic
progress and allow us to plan individual next steps. The formal timetable of
assessment is as follows:

Beginning of
Academic
Year

Verbal Reasoning

Non Verbal Reasoning

End of
Autumn Term

English Reading

Unaided
Writing

Phonics

Maths

End of Spring
Term

English Reading

Unaided
Writing

Phonics

Maths

End of
Summer Term

English Reading

Unaided
Writing

Phonics

Maths
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Reporting
We welcome discussions with you about your child’s progress both academically
and pastorally at any point throughout the year. Class teachers can be contacted
via email and meetings or phone calls can be organised at mutually convenient
times.
At the end of the autumn and summer term you will receive a formal written
report detailing your child’s progress for that term and targets for the term ahead.
We hold parent consultation meetings in the autumn and spring terms and host
informal parent ‘pop-ins’ in the summer term where your child can show you all
their work in the classroom. The formal timetable of reporting is as follows:

Parent Meetings

Reporting

Autumn Term

Individual parent
consultation meetings

Formal written end of term
report

Spring Term

Individual parent
consultation meetings
with all staff

Summer Term

Informal parent ‘pop-ins’

Formal written end of term
report
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Pre-Prep Staff Contact List
The direct telephone line to the Pre-Prep office is 01903 874748
Sarah Sutherland
Sarah Harrison
Jane Johnstone
Jade Kelleway
Donna Lander
Debbie Hunt

ssutherland@windlesham.com
sharrison@windlesham.com
jjohnstone@windlesham.com
jkelleway@windlesham.com
gems@windlesham.com
dhunt@windlesham.com

Medical Centre
The Medical Centre is staffed by highly qualified pediatric nurses who are on
hand to administer medication as well as first aid to all pupils within the school
community.
The medical centre is open:
06:30 - 21:30 Monday to Friday

Medication
All personal medication is kept in the medical centre and administered by the
nurses. Nurses are available to administer over the counter medications when
required. All medication must be handed over to the medical centre directly.

Medical Conditions (including allergies and dietary requirements)
Parents must inform the medical centre of any underlying health conditions via
the admissions paperwork, or contact the medical centre directly.
For further information on the medical centre click here or contact the medical
centre medicent@windlesham.com.
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Further information
We hope that this guide has provided some useful information. There are further
details available in the ‘Policies’ section of the Website.
If you have any other questions about the Pre-Prep at Windlesham House School,
please do not hesitate to contact Mrs Sutherland, Head of Pre-Prep, via
ssutherland@windlesham.com or by phone 01903 874748. We will be very happy
to help in any way that we can and would far rather you asked a question than
were worried about something.
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Windlesham House School, Washington, Pulborough, West Sussex, RH20 4AY
United Kingdom +44 (0) 1903 874700
www.windlesham.com
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